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◆ダウンロード素材

    

Questions 196-200 refer to the following job posting and e-mail.

196.   What is the purpose of the announcement?
(A) To advertise an employment opportunity
(B) To explain the location of a work project
(C) To provide the requirements of an admission
(D) To announce that contract bids will be accepted

197.   What does the position in the announcement require?
(A) Temporary relocation
(B) A decade of experience
(C) Fluency in French
(D) Experience abroad

198.   What is implied about Mr. Tanaka?
(A) He is very fluent in French.
(B) He is currently an assistant engineer.
(C) He would like to work for a different company.
(D) He worked as an instructor at Hokkai University.

199.   What is indicated about Mr. Tanaka?
(A) He has been to Canada.
(B) He has management experience.
(C) He studied English when he was in college.
(D) He has been an engineer for more than seven years.

200.   What is NOT indicated about Mr. Tanaka?
(A) He currently resides in Japan.

(B) He provided a writing sample with his application.

(C) He has had several positions working as an engineer.

(D) He has already sent his reference letters to Mr. Bettinger.
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Now Hiring

ABM Contractors seeks mechanical engineers to work on contracts we have in the 
Canadian countryside. The position requires a minimum of seven years of experience 
working as a mechanical engineer. Excellent writing skills are required. Candidates must 
have a graduate degree in engineering. Candidates who can communicate in French at a 
conversational level will be given preference.

Please note that this position requires individuals to live near the location of the work in 
Canada for two to three months at a time.

To find out what is required to apply for the position, contact Mark Bettinger at (08) 8291- 
5000 before June 2.

Mark Bettinger <mbettinger@abm.com>
Hiroshi Tanaka <htanaka@tait.co.jp>
May 25
Applying for Position of Mechanical Engineer
Tanaka Professional Writing Sample

Dear Mr. Bettinger,

Per your request, below is a copy of my résumé. I have also attached a writing sample to 
the e-mail. As we discussed earlier, I have many more years of experience as an engineer 
than are required for the job. In addition, I am highly productive working in a team 
environment.

If you have any questions about my résumé or qualifications, please feel free to contact 
me.

Thank you, Hiroshi Tanaka

------------------------------------------------------------------------------------------------

Hiroshi Tanaka
27 Daina Road, Osaka, Japan 539-0000

(06) 3333-9801 htanaka@tait.co.jp

Experience
Sumimotoike Industries, Osaka, Japan: Mechanical Engineer
- Currently engaged as a mechanical engineer for a construction equipment 
manufacturer
Densoy Heavy Industries Ltd., Tokyo, Japan: Mechanical Engineer Team Assistant
- Worked under lead engineers to design cargo ships
Hanakyo Railway, Osaka, Japan: Junior Engineer
- Worked in a team to develop specialized machinery for regional railway system

Skills
Computer : Professional-level proficiency with CAD programs, word processors, 

databases, and spreadsheets
Language : Native Japanese speaker, professional-level proficiency in English, basic 

knowledge of French

E-Mail Message

To:
From:
Date:

Subject:
File Attached:

Education
Hokkai University, Hokkaido, Japan
Bachelor’s degree in engineering; Master’s degree in mechanical engineering

References available upon request


