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FREREREN (1)

Questions 158-159 refer to the following e-mail.

E-Mail Message [’ZI@FEI
From: |Berzin, Eugene <e.berzin@yoot.com>
To: Phillips, Tina <t.phillips@yoot.com>

Subject:| Quarterly Department Directors’ Meeting
Date: | December 19

Hello Tina,

I’'m in charge of planning the department directors’ meeting for this
quarter. I’'m currently touching base with all directors to get some
input on topics for the meeting. The meeting will take place on
December 29 at 11:00 A.M. in Room 239.

In the meantime, please talk to the assistant managers in your
department and come up with some meeting topics you think would
be applicable to all departments at our company. Try to get them to
me within the next couple of days so | will have enough time to get
the meeting prepared.

Thanks,

Eugene Berzin

158.

159.

Why was the e-mail written?

(A) To inform a colleague about a meeting

(B) To change the location of a meeting

(C) To ask for additional funds for a meeting

(D) To change the date on which a meeting will take place

What is Ms. Phillips asked to do?

(A) Organize the upcoming meeting

(B) Reserve Room 239 immediately

(C) Talk to the assistants of coordinators
(D) Manage to find meeting agendas
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